
END-OF-YEAR
ACCOUNTING
TASKS



GETTING PREPARED

A big part of end-of-year prep is ensuring
that your financial records are accurate
and up to date, so there is a big focus on
the accounting tasks in this checklist. 

Beyond accounting, you also need to
consider general housekeeping and
forecasting items to complete in your
software.

The end of the year is the best time to
go through your software to review
items and organize your data so you are
prepared for year-end reporting and
submitting your taxes.

The data stored in your Rentec Direct is
vital for maintaining accurate tax
records and business records.

This end-of-year checklist from Rentec
Direct covers items you should review in
your account. 

There are a lot of items on this list, and if
you have been doing monthly reporting,
you will be in good shape for all your
end-of-year tasks.

If you stumble upon any data
that doesn’t match up and
you need help along the way,
please reach out to your
Rentec Direct Customer
Success Team.

IN RENTEC DIRECT



Click on the notification bell icon in the upper right to review pending
tasks

Complete any open work orders

Finish pending move-outs

Review tenants, vendors, and owners for accuracy 
(including updating addresses/contact information)

Verify Tax ID numbers for your company, owners, and vendors

Review property insurance

PENDING TASKS IN YOUR RENTEC DIRECT ACCOUNT:

END-OF-YEAR GENERAL
HOUSEKEEPING TASKS IN
RENTEC DIRECT:

The Summary Page in your
Rentec Direct is your dashboard,
and provides at a glance items
that may need your attention.

REPORTS TO
REVIEW IN

RENTEC DIRECT:
Lease Expiration report

Delinquent Tenant report

Renters Insurance report
HELPFUL TIP: 

WHEN YOU’RE ON THE
SUMMARY PAGE, MAKE SURE

“ALL PROPERTIES” IS
INDICATED IN THE UPPER

RIGHT-HAND CORNER.






